
Auburn University 
Purchasing Card On-line Reconciliation Form 

 
 
 

       
       
 
 
 
 
Department Name: ______________________________________________________ 
 
Description: ____________________________________________________________ 
 
 
 
 
Company Unit  (AU Department) Total         $ ______________ 
 
 
 
 
_________________________________  ___________________ 
Prepared By       Date 
 
___________________________________  __________________________ 
Department Head Approval    Dean Approval  
 
 
 
Department Recon Notes:                            Business Office Notes: 

 
 
Attach all statements and invoices.  After completion and approvals, send completed form to 
Procurement & Business Services, 311 Ingram Hall 
 
 

BO 99-16 (8/08-B) 

For Business Office Use Only: 
 
Recon ID: _____________________ 
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