
CO MMITTEE HEARING PRO CEDURES 
O P EN IN G  THE M EETIN G 
• Sta t e  t h e  d  a t e ,  t im e ,  c h a rg e d  p a r ty’s  n a m e ,  c h a rg in g  p  a r ty’s  n a m e ,  a n d  th e  

n a tu re  o f t h e  a lle g e  d  vio la t io n .  
• In fo rm b  o th  t h e  c h a rg e d  p  a r ty a n d  th e  c h a rg in g  p  a r ty o f t h e  h e a r in g  

p ro c e d u re s :  
o Th e  p  ro c e e d  in g s  will b  e  re c o rd  e d  .  
o Bo th  p a r t ie s  h a ve  th e  r ig h t  t o  b  e  p  re s e n t  t h ro u g h o u t  t h e  c o m m it t e e  

h e a r in g .  
o Bo th  p a r t ie s  will h a ve  th e  o p  p  o r tu n ity  t o  p  re s e n t  t h e ir  a c c o u n t  o f t h e  

in c id e n t . 
o Bo th  p  a r t ie s  m a y b  e  a s ke  d  t o  a n s we r  a d  d  it io n a l q  u e s t io n s  a n d  o r  p  ro vid  e  

fu r th e r  in fo rm a t io n  a s  re  q  u e s t e d  b  y t h e  c o m m it t e  e . 
o Bo th  p a r t ie s  will b  e  a s ke  d  t o  s t e p  o u t  o f t h e  ro o m  wh ile  t h e  c o m m it t e e  

d e lib e ra t e s . 
o Bo th  p a r t ie s  will b  e  in vit e d  t o  re tu rn  t o  t h e  h e a r in g  ro o m to  h e a r  t h e  

c o m m it t e e ’s  d  e c is io n  a n d  re c o m m e n d  a t io n .  
• In vit e  a ll p a r t ic ip a n t s —c o m m it t e e  m e m b  e rs ,  c h a rg  e d  p  a r ty,  a n d  c h a rg in g  p  a r ty— 

to  in t ro d u c e  th e m s e lve  s . 

C HARG ED P ARTY STATEM EN T 

C HARG IN G  P ARTY STATEM EN T 
• In vit e  t h e  c h a rg in g  p  a r ty t o  p  re s e n t  t h e ir  a c c o u n t  o f t h e  in c id  e n t  in c lu d  in g :  

o De s c r ip t io n  o f t h e  a lle g e d  vio la t io n . 
o Exp  la n a t io n  o f a n y  s u p  p  o r t in g  d  o c u m e n ta t io n  o r  e  vid  e n c e .  
o Ra t io n a le  fo r  t h e  re c o m m e n d  e d  s a n c t io n .  
o Ad  d  re s s  a n y q  u e s t io n s  p  o s e d  b  y t h e  c o m m it t e e  m e m b  e r s .  

• In vit e  t h e  c h a rg e d  p a r ty t o  re s p o n d  to  t h e  a lle g  a t io n :  
o Sh a re  t h e ir  p  e rs p  e c t ive  o f t h e  in c id  e n t .  
o Ad  d  re s s  a n y q  u e s t io n s  p  o s e d  b  y t h e  fa c u lty m e m b  e r  

N EXT STEP S 
• As k c h a rg e d  p a r ty  a n d  c h a rg in g  p a r ty t o  s t e p  o u t  o f t h e  h e a r in g  ro o m .  
• C o n d  u c t  c o m m it t e e  d  e lib  e ra t io n s  a n d  vo te  o n  wh e  th e r  a  vio la t io n  o c c u rre d  .  
• A s im p le  m a jo r it y vo t e  is re q u ire d  to  s u s t a in  a  fin d in g . 
• Th e  C h a irp e r s o n  will c a s t  a  vo t e  o n ly in  t h e  e ve n t  o f a  t ie  o r  if a  fa c u lty c o m m it t e e 

m e m b  e r  is  a b  s e n t .  
• An y c o m m it t e e  m e  m b  e r  wh o  wis h e  s  m a y  s u b  m it  a  m in o r it y re p  o r t .  
• If t h e  c o m m it t e e  d  e  t e rm in e s  t h a t  a  vio la t io n  o c c u rre d  ,  t h e y will d  e lib  e ra t e  a n d  

d e c id e  o n  a p p ro p r ia t e  s a n c t io n (s ).  
• Do c u m e n t  t h e  c o m m it t e e  ’s  d  e c is io n  a n d  a n y  s a n c t io n s  o n  th e  o ffic ia l o u t c o m e  fo rm .  
• En s u re  t h a t  a ll c o m m it t e  e  m e m b e  rs  s ig n  th e  o u t c o m e  fo rm .  
• In vit e  t h e  c h a rg e d  p  a r ty  a n d  c h a rg in g  p  a r ty t o  re t u rn  t o  t h e  h e a r in g  ro o m .  
• An n o u n c e  th e  c o m m it t e e ’s  d  e c is io n  a n d  re c o m m e  n d  a t io n s  t o  b  o th  p  a r t ie  s .  

SAN C TIO N  G UID ELIN ES 
• As s ig n m e n t  s a n c t io n  – s t u d  e n t  c a n n o t  with d  ra w b  u t  c a n  G AP.  
• F in  c o u rs e  s a n c t io n  – s tu d e n t  c a n n o t  with d ra w o r  G AP.  
• Tra n s c r ip  t  n o t a t io n  c a n  o n ly b  e  a s s ig n e d  with  F in  c o u rs e .  
• Tra n s c r ip  t  n o t a t io n  m in im u m  is  2  s e m e  s t e r s  O R u n t il g ra d  u a t io n .  
• Ea c h  p a r ty h a s  5  b u s in e  s s  d a ys  a ft e r  re c e ip t  o f o u t c o m e  le t t e r  t o  a p  p  e a l t h e  

d e c is io n . 


